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Catholic Archdiocese of Melbourne

Model Agreement

for the engagement of 

Religious Pastoral Associates

28 January 2011

PARISH OF «PARISH»,

AGREEMENT

	PARISH PRIEST OF «PARISH»,
	«Name_1», for the time being



	CONGREGATIONAL LEADER OF THE «ORDER»,


	«Name_4», for the time being


1. Appointment
The Congregational Leader undertakes to provide «Name_3» as a Pastoral Associate «Grade» in the parish of «Name_2» from «Comm_date», to «End date».

No contractual relationship, whether as an employee or otherwise, will exist between «Name_1» and «Name_3» as a result of the appointment of <name 3> as Pastoral Associate of the Parish.

2.
Ministry

«Name_3» shall provide pastoral care for the Parish according to the precepts, teachings and practices of the Catholic Church, in collaboration with the Parish Priest who has ultimate responsibility for the Parish.

«Name_3» will be responsible for the performance of the attached Statement of Ministry. Any dispute or grievance in relation to performance of duties will be resolved in accordance with Clause 8 of this Agreement.

3. Payment

Payment will be the «Percentage», of the full religious stipend agreed upon annually by the Bishops of the Province of Melbourne and the Victorian Leaders of Religious Institutes. 

This payment shall be made from «Name_1» to the Congregational Leader.

The Parish will provide a fully maintained car for the use of «Name_3» while «Name_3» is carrying out the duties of Pastoral Associate.

If «Name_3» is required to use a Congregational car for authorised travel the Congregation shall be reimbursed the rates as stipulated the Clerks – Private Sector Award 2010.

4. Location

«Name_3» will be located at the «Name_2» where he/she will be provided with all the necessary facilities to carry out his/her duties.

5. Availability
«Name_3» will work «Hours_of work» per week normally on «Days of the week and hours during those days». Due to the nature of the position, additional hours may be required from time to time for which time in lieu will be granted.
Provision for spiritual renewal and adequate leisure time shall be decided by mutual agreement. This includes eight days for annual retreat and four weeks annual leave and eight days sick leave or pro rata if less than 38 hours per week.

«Name_3» is entitled to attend Supervision or Spiritual Direction, Seminars and Courses, as well as Meetings of Professional Associations and Networks up to «Hours 2» per annum. Attendances at such activities shall be approved by the parish priest and will not be unreasonably withheld. A maximum annual budget of «Dollars» will be set aside for these purposes.

6. Extension or Termination

At any time during the currency of this period, the Parish Priest and the Congregational Leader may agree to appoint the Pastoral Associate for a further term beyond the expiry date above. Any agreement to extend the term of this Agreement will only be binding if confirmed in writing.

This Agreement may be terminated by either party at any time with three months’ written notice, or otherwise by agreement in writing between the Parish Priest and the Congregational Leader.

The Parish Priest retains the right to terminate this agreement without notice or any payment in lieu if <<Name_3>> engages in serious misconduct.

7. Review 
This Agreement and its terms will be reviewed every twelve months by the Congregational Leader and the Parish Priest.

At least four months prior to the expiration of the Agreement, the parties shall confer with the view to reaching agreement as to whether the Agreement shall be renewed for a further period and, if so, on what terms.

Each party shall advise the other no later than three months (or such other period as they may agree in writing) prior to the expiration of the period of the Agreement of their decision.

Where the period of the Agreement is not more than thirteen weeks, the parties shall confer at least two weeks prior to the expiration of the Agreement with a view to reaching agreement as to whether the Agreement shall be renewed for a further period and, if so, on what terms.

8. Disputes
Any disputes or grievances arising out of this Agreement should be resolved between the parties.
If the resolution cannot be achieved in this manner, either of the parties may take the matter to the Office for Mediation. The Director of the Office will assist the parties in identifying further processes that may be entered into according to the issue at hand and the type of dispute. The Director will advise the parties on the options to follow. Where either party chooses not to participate in mediation, the Director of the Office for Mediation is to refer the matter to the appropriate Office according to the issue and type of dispute.

· The Office for Mediation

A process can be entered into which is designed for issues of rights. It is speedy, informal and confidential.

· The Office of the Archbishop.

Matters regarding doctrine, practices and precepts of the Catholic Church would be referred here.

· The Tribunal of the Catholic Church.

Matters, which are ‘crimes’, or issues of rights not resolved by the Office of Mediation process, according to the Canon Law of the Church, are referred to the Tribunal. Advocates are appointed here.

· The Independent Commissioner

Matters involving allegations of sexual abuse are referred here.

…………………………………………………………………………….
………

«Name_4» Congregational Leader 





Date

……………………………………………………………………………..
……

«Name_1» Parish Priest






Date

_______________________________________________________________________

I acknowledge and agree to the above

……………………………………………………………………………..
………...

«Name_3» Pastoral Associate






    Date

_______________________________________________________________________

I hereby ratify this Agreement

……………………………………………………………………………..
………...

Archbishop of Melbourne






    Date
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